Royal Thai Embassy
1024 Wisconsin Avenue, N.W., Suite 401
Washington, D.C. 20007
http://www. thaiembdc.org
e-mail : thai.wsn@thaiembdc.org
Tel. (202) 944-3600 Fax. (202) 944-3611
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Royal Thai Embassy’s Announcement

Job Opening for Local Staff

The Royal Thai Embassy will recruit a local staff to fulfill a Clerk position.

Requirements are as follow:

1. Position / Salary

2. Qualifications

3. Special Considerations

4. Hiring Procedures

5. Proof of documents

- Position: Clerk
- Minimum starting salary of 1,800 U.S.dollars
- 60 % of Health Insurance reimbursement

- Male or Female

- Minimum of Bachelor’s Degree

- Capable of reading, writing English (equivalent to Native)
- Capable of using computer and internet

- Must have legal status in the U.S.

(Green card Holder, U.S. Citizen, or Valid visa and 1-94)

- Must be healthy

- Outstanding personality, excellent communication and
co-ordination skills, service-minded

- Possess background of U.S. Common-Law,

especially general laws/regulations related with foreigners
- Skills in Technology (Communication and Computer)

- Applicants must submit an application within 31 January 2010.

- Applicants may submit application in person during business
hours 09.00 hrs.-12.30 hrs. and 14.00 hrs. — 17.00 hrs.

or send by mail (Attention: Personnel) to

The Royal Thai Embassy located at 1024 Wisconsin Avenue,
N.W., Washington, D.C. 20007

Tel (202) 944-3600

Fax (202) 944-3611

- 2 passport sized photographs taken within 1 year

- Copy of school transcripts or letter from past employer(s)

- Biography or Curriculum Vitae

- Copies of valid legal documents (Greencard, US passport,
Valid Visa and 1-94)

- Certificate of job training or internship

- Certificate of computer training (if any)



6. Testing - Written and Interview

7. Announcement for selected applicants qualified to take the test: 10 February 2010

Announcement made on Decemberl1, 2009

/ {Don Pramudwinai
/ Ambassador
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